EDITING CHECKLIST

English Usage
1. A capital letter begins each sentence.

2. Each sentence ends with a punctuation mark.

3. Each sentence is complete- it has a subject and a verb.

4. No run-on sentences.

5. Keep the verb tense the same in all sentences—easiest to write is past tense.

6. Spelling is correct.

7. Words are not abbreviated.

8. Acronyms are not used until after they have been stated that way the first time.

Paragraphs
1. Indentation at beginning.

2. First sentence should be the main idea.

3. All other sentences should support, describe, or explain the main idea by listing, examples, and identification.

4. Every new main idea should be a new paragraph.

5. Paragraphs DO NOT have to be long.

Science Content
1. Each sentence makes sense.

2. Each sentence keeps to the topic.

3. Each idea is accurate.

4. Details are presented in the proper sequence.

5. All important information is included.

6. Science terms are defined throughout the paper.

Neatness
1. Handwriting is neat.

2. If paper is typed; margins are set to 1 inch, font is 12 Times New Roman, like this page.

3. If paper is hand written blue or black ink, or pencil is used.

4. Margins are straight.

5. Papers are not “doodled” on, not torn unevenly across the top, bottom or sides.

6. Papers contain no cover page, are stapled and organized in a specific order.
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